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(517) 335-0918 
 
 

SOCIAL WORK REGISTRATION INSTRUCTIONS 
Authority:  P.A. 368 of 1978, as amended 

This form is for information only. 
 
 

NOTE: It is your responsibility to have all the required documentation sent to the Board of Social Workers. 
Questions regarding your application can be directed to the Michigan Board of Social Workers at (517) 
335-0918 three weeks after the date you sent the application.  Applications submitted without the 
applicant’s signature and date will be returned. Please allow 4-6 weeks processing time.   

 
 
INSTRUCTIONS FOR SOCIAL WORK TECHNICIAN REGISTRATION 
 
Applicants for Social Work Technician registration must have completed an associate’s degree in Social Work that 
includes not less than 15 semester or 24 quarter hours of social work courses and a field placement or internship of not 
less than 350 hours under the supervision of a Certified Social Worker OR completed an associate’s degree accredited by 
the Council on Social Work Education for the Accreditation of Social Work Education Programs. 
 
Applicants not holding an associate’s degree as described above must have completed either 2 years of college with a 
minimum of at least 60 semester or 90 quarter hours of college level courses, including not less than 15 semester or 24 
quarter hours of social work courses and a field placement or internship of not less than 350 hours under the supervision 
of a Certified Social Worker OR have one year (2,000 hours) of social work experience under the supervision of a CSW.   
All experience shall be obtained after the completion of the educational requirements.   In addition, applicants must be 
currently employed in social work. 
 

1. Complete the application and return it to the Board of Social Workers with the appropriate fee.  An 
application accompanied by the appropriate fee is valid for two years.  If an applicant fails to complete 
the requirements for licensure within two years from the date of filing the application, the application is 
no longer valid. Failure to correctly complete the application in its entirety may delay the processing of 
your application. 

  
2. Submit the Certification of Social Work Education form to your educational institution for completion.  

The Certification of Social Work Education form and final, official transcripts must be sent directly to 
this office by your educational institution. 

  
3. Submit the Supervisor’s Verification of Social Work Experience form to your CSW supervisor for 

completion.  Your CSW supervisor must submit this form and a copy of your position description 
directly to this office.  A separate form and position description must be submitted by your supervisor 
for each work experience/employment. 

 
4. If you have ever been registered/licensed in another state, a Verification of Registration/Licensure 

form must be received in this office directly from the other state(s).  Forward the verification form to 
the licensing agency in each state for completion.  The form must be returned directly to this office by 
the licensing agency.  
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INSTRUCTIONS FOR SOCIAL WORKER REGISTRATION 
 
Applicants for Social Worker registration based on a bachelor’s or master’s degree (not in social work) from an accredited 
college/university must have two or more years (4,000 hours) of social work experience under the supervision of a CSW, 
and currently employed in social work.  All experience must be obtained after completion of the bachelor’s or master’s 
degree.  
 

The requirements of two years of social work experience and current employment in social work is waived for 
applicants for Social Worker registration based on a master’s degree in Social Work or current enrollment in a 
graduate school of social work that is accredited by the Council on Social Work Education for the Accreditation 
of Social Work Education Programs. 

 

Applicants for Social Worker registration based on a bachelor’s degree from a program accredited by the Council on 
Social Work Education for the Accreditation of Social Work Education Programs must have two or more years 
(4,000 hours) of social work experience under the supervision of a CSW.  All experience must be obtained after the 
completion of the bachelor’s degree. Current employment in social work is not required.  
 

1. Complete the application and return it to the Board of Social Workers with the appropriate fee.   An 
application accompanied by the appropriate fee is valid for two years.  If an applicant fails to complete 
the requirements for licensure within two years from the date of filing the application, the application is 
no longer valid. Failure to correctly complete the application in its entirety may delay the processing of 
your application. 

 
2. Submit the Certification of Social Work Education form to your educational institution for completion. 

The Certification of Social Work Education form must be sent directly to this office by your 
educational institution along with final official transcripts.  If you are currently enrolled in an accredited 
graduate school of social work, the school in which you are currently enrolled must submit the 
Certification of Social Work Education form and you must have the school in which you received your 
bachelor’s degree submit transcripts to this office.  All transcripts must be submitted directly to the 
Board of Social Workers. 

 
3. Submit the Supervisor’s Verification of Social Work Experience form to your CSW supervisor for 

completion.  Your CSW supervisor must submit this form and a copy of your position description 
directly to this office.  A separate form and position description must be submitted by your supervisor 
for each work experience/employment. 

 
4. If you have ever been registered/licensed in another state, a Verification of Registration/Licensure 

form must be received in this office directly from the other state(s).  Forward the verification form to 
the licensing agency in each state for completion.  The form must be returned directly to this office by 
the licensing agency.  
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INSTRUCTIONS FOR CERTIFIED SOCIAL WORKER REGISTRATION 
 
Applicants for Certified Social Worker registration must have a Master’s degree in Social Work from a program accredited 
by the Council on Social Work Education for the Accreditation of Social Work Education Programs and 2 or more 
years (4,000 hours) of social work experience under the supervision of a CSW.  All experience shall have been obtained 
after the completion of the MSW degree. 

 
1. Complete the application and return it to the Board of Social Workers with the appropriate fee.  An 

application accompanied by the appropriate fee is valid for two years.  If an applicant fails to complete 
the requirements for licensure within two years from the date of filing the application, the application is 
no longer valid. Failure to correctly complete the application in its entirety may delay the processing of 
your application. 

 
2. Submit the Certification of Social Work Education form to your educational institution for completion.  

The Certification of Social Work Education form must be sent directly to this office by your 
educational institution along with final official transcripts. 

 
3. Submit the Supervisor’s Verification of Social Work Experience form to your CSW supervisor for 

completion.  Your CSW supervisor must submit this form and a copy of your position description 
directly to this office.  A separate form and position description must be submitted by your supervisor 
for each work experience/employment. 

 
4. If you have ever been registered/licensed in another state, a Verification of Registration/Licensure 

form must be received in this office directly from the other state(s).  Forward the verification form to 
the licensing agency in each state for completion.  The form must be returned directly to this office by 
the licensing agency.  
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